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Bir— HABIBHIEAE S (Basic Concept of IT)

Hir— {55 FH R B B R 28 (Using the Computer and Managing Files)
Hit= N FEERE (Word Processing/ Word) **

B SREF (Spreadsheets/ Excel) **
Hith e (Databases/ Access)
HITA fi&i¥ (Presentation / Power point) **

Hit &R B EEA (Information and Communications) **
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Recommend on I T E-Learning Cour ses

- Microsoft Certified Database Administrator (MCDBA)
- Microsoft Certified Solution Developer (M CSD)
- Microsoft Certified Systems Engineer (MCSA)
- Cisco Certified Network Associate (CCNA)
- Certified Internet Webmaster (CIW)
- Certified E-Commer ce Consultant (CEC)
- Project Management Professional (PMP)
- Certified Novell Engineer (CNE)
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Recommend on Business Skills E-L ear ning Cour ses

- Customer Services/ Dealing with Difficult People & S5 &5
- Business Communication i F3EE R 5]
- Business M anagement {358 R 51
- Management Skills &BEE 5 R 51
- Motivation Methods and Strategies f1af3& F #EB 1 &%
- Negotiation BRAIETT RS
- Project Management 3§ H &8 251
- Time Management R A5
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