EZY Invoice 13

How to import Inventory List from Excel file

1) Prepare Excel

file in CSV format
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EZY Invoice 13

2) Log-into EZY Invoice 13, goto Database > Import/Export > Import Wizard

v Invaice 13 (C/% Wersion) : BAS

Database Pocuments Receipts/Payments GoTo Help

Ctrl+M g EJB - Q:{I i=

Cpen Ctrl+O ers Vendors Inventory History Reports Statements

Help
Close
Optimization 8 Repair > RECEIPtSf Payments
Backup/ Restore eceipt From Customer
Import/ Export Import VWizard Wendor
Export Wizard . .
mail Receipts & Payments
Exit
Email
Add A New Purchase Order Send a Quick Email
Search, Add, Edit Invoices & Other Documents Send Customer Statements
Database : BUSIMESS ADVISOR SERVICE CO [EA~, Logged on as : BAS
Data Import \Wizard >

Data Import Wizard

- This wizard will help you import data from an external source to your customer, vendor or product list. If you have not already done
s0, you should backup your database before you proceed.

- This wizards supports data import from a CSV (comma separated/delimited text file). With CSV files, you can import data from rmany
programs and apps like Outlook, Outlook Express, Windows Mail, Google Contact etc. Simply use these programs to export your
contacts to a CSV file first.

- To import from an M5 Excel file, first use MS Excel to prepare your list then save it as a CSV file.
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Data Import Wizard

Import Data To (Destination)
Import Data From External Source To

() Customer List

() Vendor List

(®) Inventory List Insert Records To Sub Group (’

<< Back Cancel Help

Add new sub groups and press Save button

szy Inventory Sub Groups O >
Add Edit Delete Refresh First  Previous MNext Last Save Cancel Close
Import Dat| Mame containsthe word ~ | | seah Show Al
Name ~ Main
O custon »
Account Software
Hardware Mame |
() Vendor Other Software
(@) Invento Created By BAS 09/02/2017 13:41:01
Last Edited By BAS 09/02/2017 13:41:01
), |
Records Found -4 Logged on as: BAS Permissions : Full
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Y Data Import Wizard s
b
Import Data To (Destination)
i Import Data From External Source To
ki
(_) Customer List
c
() Wendor List
(@) Inventory List Insert Records To Sub Group el .
I
Account Software
<< Bacd Cancel Help
Select Excel file from your workstation
Import From (Source)
Select the CSV or Txt file that you want to import from (Source)
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Data Import Wizard

Field & Record Separators

Source File Type

(® Comma Separated (CSV)

Field or Column Separator

Comma (,)
Tab
Semicolon ;)
Space

None

Others I:I

Data Import VWizard

Source Data Preview &\Mapping
1. Check that the data columns and

2. If data is properly separated, click the

ProductID
| 4 B iR
BM-20

B5-B
C01-02-75-414
C01-02E-75-414
C03-01-40-221
C03-01-40-222

€

EZY Invoice 13

() Tab Delimited

() custom

Record or Row Separator

Separator

Text Qualifier

Field2
SRS
AR
EnREsE
3" 4R iEENE
3" REhS
1.6" iEEhgE
vheel 1.6"PU(03)

Row 1 is the colurmn header in the source. Start import fron

CRLF

(Only first 30 records are shown)

mialdn

Mone

Product/D
Description

Unit of Measure (LIM)
Cost Price

Selling Price

CatalogueMo
VendorMo
Location
MinStack
Valume
Weight
Remarks

5 are separated correctly. Otherwise dick [back] and correct the settings

lumn headings one at a time and map it with the destination fields

<< Back

Field4

¥

Cancel

HKD
HKD
HKD
HKD
HKD
HKD

Help

A

Help
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After mapping all the column, tick “Row 1 is the column header in the source...” if
necessary

Data Import Wizard *

Source Data Preview & Mapping  (only first 30 records are shown)

1. Check that the data columns and rows are separated correctly. Otherwise click [back] and correct the settings

2. If data is properly separated, click the column headings one at a time and map it with the destination fields

ProductID Description 1M Field4 -~
4 iR FHAFrEREE EFH e
BM-80 HE s PCS HKD
BS-B EEERE PCS HKD
C01-02-73-414 3" 448 EEhEE PCS HKD
CO1-02E-75-414 3" FEEh A PCS HED
C03-01-40-221 1.6" ;E&hEE PCS HED
C03-01-40-222 Wheel 1.6"PU(03) PCS HED

£

Row 1 8 the column header in the source. Start import from Row 2 to exclude the column headers

<< Bac Cancel Help

Data Import Wizard =

Import Mode

Select Import Mode

(® 1. Append : Just add records from the source to the destination
(_) 2. Update: Update records in the destination when a match is found for the key field
() 3. Update & Append : If a matching record is found in the destination (based on key field) update it. Otherwise add as new record

() 4. Append Mew Only : Add records only when a match is not found in the destination based on the key field

pAq

TIP : Select Option 1 i your destination table is empty or you are certain that none of the records in the source exist in your
destination. If your destination already contains data and some of the records in the source may already exist in the destination, you
should consider option 2 - 4 o avoid duplidate records in yvour destination after the import.

Help
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Please check, if correct, press “Next”, if incorrect, press “Back”

Diata Import Wizard

Ready Import

Review your settings and olgk [Mext ==] to start the import process

Destination : Customer List

Field Mappings : DESTINATION =2 SOURCE
Business Name == Field2
Street Address == Field3
Contact Name == Field?
Tel == Fields
Fax == Field9

Total Fields To Import: 5
Start Import AL Row : 2
Import Mode @ Append

<= Back Cancel Help

Ready Import

Review your settings and click [Mext >>] to start the import process
Destination : Customer List

Field Mappings: DESTINATION == SQURCE
Business Mame == Figld2
Street Address == Finld2
Contact Name | Confirm x
Tel == Fields

TSR A2l o Start the import operation ?

Total Fields To Import : 5 ~___

Start Import At Row : 2
Import Mode : Append

<« Bac Cancel Help
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Data Import VWizard

Import Done. Review Data i?

IMPORTAMT : Check that the imported data has been mapped and merged with your existing data correctly. If correct, click [Finish] to
save the imported data. Othewise dick [<< Back] to undo the import and make changes

Import Summeary = Total Records In Source : 6, Records Added : 0, Records Updated : 6, Emmors : 0

ProductID Description UM CostPrice SelingPrice  Catalm ~
b 2136 EEER PCS $0.00 £0.00

2148 EEiAE 52 PCS $0.00 £0.00

AP 1U ENT Accountant Pro 1 User Enterprise Version =) £4,800.00

AP 11U PRD Accountant Pro 1 User Professional Version $3,800.00

AP 1U STD Accountant Pro 1 user Standard Version Ea $2,800.00

AP SU ENT Accountant Pro 5 User Enterprise Version Ea £9,800.00

AP 5U PRO Accountant Pro 5 user Professional Version Ea $7,300.00

AP 51 STD Accountant Pro 5 User Standard Yersion Ea £4,800.00

B EmER PCS £0.00 £380.00

B-1 950x650{2E )B4E PCS £0.00 £350.00

B-13 850 X 650mm EEREikR PCS $0.00 £0.00

BO3-01D-63-521 2.5"ER(03);EENE S8 PCS £0.00 £0.00 .
< >

Total Records After Import @ 31 Tip : Double dick the Memo fields to view its content

<<= Bag Cancel Help




